Office 365: Download & Installation for Mac
(Students)

This article covers how CSUF students can download, install, and activate Office
365

Step 1: Remove previous versions of Office from your computer.

If you do not have a previous version of Office installed, proceed to
Download Office 365.

If you have an older version of SPSS Statistics on your device you need to
remove it before installing the newer version.

This will prevent potential compatibility issues among multiple versions.
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1. Open up Finder
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2. Click on Applications

e h - MR
irDrop ] l
= Recents e

A Applications Adobe Creative App Store Automator B Calculator
|| Desktop

L' Documents

) Downloads {E} A ! :f:

B OneDrive (Work)

Chess Contacts Dictlionary Drophsaox

.‘n-I{I:.Il-:.:ud Drive $~ Iﬁ q

FaceTime Firefox Font Book Google Chrome

@ Orange

® Yelow

i

Office 365: Download & Installation for Mac (Students) // Downloaded: 10-10-2023 // Disclaimer: This Page 3
document is only valid as of the day/time when it is downloaded. Please view the original web document for the current version.



EIFUTLERTON

3. Select all the Microsoft Office apps from the list and put them in
your Trash
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4. Empty your Trash to finish uninstalling

Note: Open your Trash
1. Click on the gear icon

2. Then click "Empty Trash"
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¢ Tip: You can also right-click/double-click/control-click on your Trash, then
select "Empty Trash"

Red Folder

5. Restart you computer

Note:

1. Click on the apple icon

2. Then select "Restart..."
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Warning: You will need to restart your computer to complete the uninstall
process.

Step 2: Download Office 365

1. Go to the Office 365 Software Page and click "Install Office 365"

a. Go to the Office 365 Software Page
b. Click on "Install Office 365"
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Installing Office 365

Your computer's internet speed will determine how long the Office 365 installation will t

1. First, uninstall any previous version of Office on vour device. New versions will be installed wh
The Office 365 provided by Campus may have different options than a standard installation.

2. Log in to vour account through the "Install Office 365" link provided on this page.
3. On the Microsoft page you need to click on the section labeled PC & Mac.

4. Office 365 downloads as a complete package, so there is no ability to choose which applications

"install” button on the page and begin the download process.

5. After the download the installation process will start automatically. Office 365 will install new ¢

On your computer.

6. Setup your OneDrive @ Cal State Fullergon account to ensure that you have access to your cly

located in the upper right side of the sc

1 as 'OneDrive’ and must be clicked at least once to pr

INSTALL OFFICE 365#

2. Enter your campus password. Then click Sign in.

NOTE: You must be a currently enrolled student actively taking classes at
CSUF this semester.
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CSUF Student Authentication

Sign in with your username and password

tuffytitan@csu.fullerton.edu

0 R R T

A. Enter your campus password. This is the same password that you use to log on to
the campus portal.
B. Then click Sign In.

3. You'll be prompted to authenticate with Duo.

¢ New to Duo?

View Duo guides for Students
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Check for a Duo Push

Verify it's you by approving the
notification...

Sent to "Lori iOS" (eee-00e-1212)

)

Other options

Need help?

Remember you can use Other options to choose another way to
authenticate with Duo.

4. In your Office 365 Dashboard, click "Install Office" then "Office
365 apps”

1. Enter your CSUF email and password
2. Click "Sign in"
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Install Office

Office 365 apps
Je Includes Cutloak, OneDrive for Business,
Word, Excel, PowerPoint, and more.

Only you Other install options
J,p Select a different language or install other
apps available with your subscription.
Only you

Only you

Only you

@ Shared

o Shared

nd open Maore in OneDrive —

€» NOTE: You must be a currently enrolled student actively taking classes at
CSUF this semester.
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Install

pen the Office .pkg file in you

Downloads folder and follow the steps

to install Office

Close Need help installing?

Installation Steps:

1. Download the installer.

2. Open to installer.

3. After installation, start any Office app and sign in with your CSUF email account.
4. Click Close after reviewing steps.

¢ Tip: Depending on your browser, your pop-up will be a little different...

Step 3: Install Office 365

1. Open the Office 365 Installer

Click Continue
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Welcome to the Microsoft Office Installer

You will be guided through the steps necessary to install this

Introduction
software.

Continue

2. Read the Software License Agreement

Click Continue
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Software License Agreement

English
Introduction L

License Enterprise Customers: f you are an Enterprise customer, the below terms
do not apply to you, and your use of the subscription service/software is
subject to the terms and conditions of the volume license agreement you
agreed to when you signed up for the subscription and by which you
acquired the license for the software. You may not use the service/
software If you have not validly acquired a license from Microsoft or its
licensed distributors. W your organization is a Microsoft customer, it has
enabled you to use certaln connected services in Microsoft 365. You may
also have access to other connected services from Microsoft, which are
covered by separate terms and privacy commiiments. Learn more about
Microsoft's other connected services at hitps:/'support.office.com/article’
92c23411-dc91-4dc1-925d-6c90ic3816d8.

SUPPLEMENT AND AMENDMENT TO MICROSOFT SERVICES
AGREEMENT

MICROSOFT 365 CONSUMER SUBSCRIPTION SERVICE AND
SOFTWARE AVAILABLE THROUGH APPLE'S STORE FOR MAC
DEVICES

Last updated April 2020

Go Back Continue

3. Accept the Software License Agreement

Click Agree

Click Continue
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To continue installing the software you must agree to the terms of the
software license agreement.

Click Agree to continue or click Disagree to cancel the installation and quit
the Installer.

Read License Disagree Agree

AT [T A A e LRI A i W S R i am e awre s sl
also have access to other connected services from Microsoft, which are
covered by separate terms and privacy commitments. Learn more about
Microsoft’s other connected services at https J/support.office.com/article/
92c23411-dec91-4dc1-925d-6c901c381648.

SUPPLEMENT AND AMENDMENT TO MICROSOFT SERVICES
AGREEMENT

MICROSOFT 365 CONSUMER SUBSCRIPTION SERVICE AND
SOFTWARE AVAILABLE THROUGH APPLE'S STORE FOR MAC
DEVICES

Last updated April 2020

Go Back Continue

4. Select where to Install Office

Click Continue
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Select a Destination

Introduction How do you want to install this software?

License

Destination Select ]
® Install for all users of this computer

——mt

ﬂ. Install on a specific disk...

Installing this software requires 8.36 GB of space.

You have chosen to install this software for all users of
this computer.

Go Back Continue

5. Note the space required

Click Install
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Standard Install on "Macintosh HD"

Introduction This will take B.36 GB of space on your computer.

License Click Install to perform a standard installation of this software
for all users of this computer. All users of this computer will be

Bl ah T able to use this software.

Installation Type

Change Install Location...

Customize Go Back Install

6. Allow Office to install
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Installing Microsoft Office

Introduction
License
Destination Select
instalistion Typs Preparing for installation...

Installation
- I
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7. Office Installation is complete

Click Close

The installation was completed successfully.

Introduction
License
Destination Select
Installation Type

Installation The installation was successful.

Summary

The software was installed.

Step 4. Activate Office 365

1. Launch an Office 365 app

1. Open the Launchpad app (Looks like a rocket in a circle)

2. Find and open an Office app (ex: Word)
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2. Choose whether to Turn on Intelligent Services

Use Intelligent Services?

Turn on intelligent services to let Office help you be more productive,
powered by Microsoft services.

Intelligent services work across all Office apps to help you be more
productive.

These features also help you improve your writing in Word, deliver
dynamic presentations in PowerPoint and prioritize the emails that
matter most to you in Outlook. Office will use your searches and
document content to support and improve the Intelligent Services for
you.

About intelligent services

Privacy statement

BTN T
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@© Alert: If prompted to activate; sign in with your CSUF email to activate Office
365 apps

Office 365 apps are now Installed & Activated

Where are the Office 365 apps Located?

1. Open the Launchpad app (Looks like a rocket in a circle)

2. Apps are located here (Might be on the second page)
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Need help using Office 365 apps?

LinkedIn Learning is available to all currently enrolled CSUF Students
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+ Contains over 13,000 courses taught by real-world experts and a library that is

constantly up-to-date
* On the Student Portal, search for "Linkedin Learning" to get started

Need technical assistance?

Contact the Student IT Help Desk at (657) 278-8888 or
StudentITHelpDesk@fullerton.edu

Visit the Student Genius Center on the first floor of the Pollak Library North. Go to
the SGC website for walk-in hours: http://sts.fullerton.edu/sgc.

The Student IT Help Desk and Student Genius Center can assist with:

* Issues with installing Office 365
* Issues with activating Office 365
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