
Autotag a PDF 

1. Open a PDF document and expand the Tools pane on the 
right-hand side. 
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2. Select the "Accessibility" tool. 
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3. Select "Autotag Document" 

4. The window below displays if the document is already 
tagged. If you would like it to be automatically re-tagged, 
select Yes; otherwise, select No to keep the tags that already 
exist in your document. 

5. Open the Tags pane on the left-hand side and review the 

Page 3Autotag a PDF // Downloaded: 06-13-2023 // Disclaimer: This document is only valid as of the day/time
when it is downloaded. Please view the original web document for the current version.



tags (may need to collapse and expand the arrow to see the 
tags). 
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