Leave of Absence Faculty Guide - Graduate
Credential International

Leave of Absence workflow — Graduate/Credential (International)

d International Office Review ASC Review
) Student (International office will review and (ASC will review and add comments, request
(Submits request for leave of approve/deny the request) will be routed to Graduate Studies Office)
absence ) L
Complete Records Review Office of Graduate Studies
(Once Records completes processing, request will (Records will review and approve/deny the Review
be closed, and Student will be notified. Record will request) (Graduate Studies office will review and
be archived in FileNet) approve/deny the request)

International Office

Step 1:
Login to AEM Inbox

Accessing AEM Inbox Items

Adobe Experience Manager

B~ Inbox
Title Priority Description Assignee Project
== INternational Office Review Medium International-Office-Reviewers
e Graduate Studies Review Medium Graduate-Studies-Reviewers

Step 2:
Select the document icon for the request you would like to work on
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i.}) Adobe Experience Manager

B~
V’/ Priority Description Assignee

—

e | Nternational Office Review Medium International-Office-Reviewers
e

e Graduate Studies Review Medium Graduate-Studies-Reviewers

The document icon will turn blue once selected

Q. Delegate # Open

B v
Priority Description Assignee

Project

Inbox

International Office Review Medium International-Office-Reviewers

Step 3:
Click on the Proceed button

Assign to Self X
el

By proceeding further, you are agreeing to assign this task rself.

Email:

Step 4: (Optional)

For ease of view, click the Task Details link to close the panel
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<& Submit L Delegate

INFORMATION TECHNOLOGY

International Office Review

« Task Details Document Workflow Details

——
Request For Leave Of Absence
Description Case ID
Status Graduate and Credential Student Policy & Procedures: Click Here 1032690
© AcTIvE
Start Date Student Information Leave Of Absence Information Supporting Documents
2020-10-30 14:22:57
Task Attachments
STUDENT INFORMATION
Attach File(s)
* Student Identification Number: * First Name: * Last Name: Telephone:
Workflow
Leave Of Absence
Street: City: State:
CA
Zip Code: Email: Today's Date:
2020-10-30
Degree or credential objective (e.g., M.A. History or Single Subject Credential, etc.):
Music (Performance),CRT.
S
Step 5:
[ ]
Click on the Leave of Absence Information tab
<@ submit X, Delegate Close

» Task Details

International Office Review

Document Workflow Details

Request For Leave Of Absence

Case ID
Graduate and Credential Student Policy & Procedures: Click Here 1032690
Student Information Supporting Documents
STUDENT INFORMATION
* Student Identification Number: * First Name: * Last Name: Telephone:
800123456 Jack Malik 714/123-4567
Street: City: State:
123 Abbey Road Fullerton CA
Zip Code: Email: Today's Date:
91234 imalik@csu.fullerton.edu 2020-10-30
Degree or credential objective (e.g., M.A. History or Single Subject Credential, etc.):
Music (Performance) CRT.
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EIFULLERTON

INFORMATION TECHNOLOGY

tep 6:
Review the information provided

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1032690

Student Information Leave Of Absence Information | Supporting Documents

GRADUATE DEGREE OR CREDENTIAL STUDENTS INFORMATION

Policy:

Students must be in good academic standing AND have completed at least six units (master’s & DNP students) or eight units (Ed.D. students) toward the
degree, or if a credential student, students must have completed at least one semester of coursework in good academic standing, while in residence at Cal
State Fullerton in order to qualify for a leave. It is recommended that leave requests be submitted before the first day of classes for the semester being
requested.

Leave requests for two i require i i ion detailing the cil that make it i

or inadvisable to register for classes (e.g. doctor’s note, employer’s verification, etc.). A leave of absence is normally not granted for longer than
two consecutive semesters. An approved leave does not extend the time limit imposed by the State for completing degree or credential
requirements. It also does not exempt students from new credential requirements imposed by the State regardless of catalog year.

ﬁason(s) for requesting a leave of absence (attach documentation, as appropriate): \
Financial

Semester(s) being requested:

One Semester Wi
Spring 2021 e
Two semester ook Nk
Select Term 4 Select Term s
Firee you tekonia previous leave? YES * NO
. Fall Sprin,
Semester(s) of any previous leave: pring
Select an Option 4 Selectan Option &

. J

tep 7:
Click on the Supporting Documents tab
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EIFUTLERTON

INFORMATION TECHNOLOGY

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1032690

Student Information Leave Of Absence Information Supporting Documents Signatures

GRADUATE DEGREE OR CREDENTIAL STUDENTS INFORMATION

Policy:

Students must be in good academic standing AND have completed at least six units (master’s & DNP students) or eight units (Ed.D. students) toward the
degree, or if a credential student, students must have completed at least one semester of coursework in good academic standing, while in residence at Cal
State Fullerton in order to qualify for a leave. It is recommended that leave requests be submitted before the first day of classes for the semester being
requested.

Leave requests for two consecutive semesters require appropriate substantial documentation detailing the circumstances that make it impossible
or inadvisable to register for classes (e.g. doctor’s note, employer’s verification, etc.). A leave of absence is normally not granted for longer than
two consecutive semesters. An approved leave does not extend the time limit imposed by the State for completing degree or credential
requirements. It also does not exempt students from new credential requirements imposed by the State regardless of catalog year.

Reason(s) for requesting a leave of absence (attach documentation, as appropriate):

Financial

Step 8:
Click on the attachment link to view the document provided

Request For Leave Of Absence

Case ID
Graduate and Credential Student Policy & Procedures: Click Here 1032690
Supporting Document 1
# Leave of Absence Documentation.pdf
Supporting Document 2
Supporting Document 3
Step 9:
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EIFUTLERTON

INFORMATION TECHNOLOGY

Click on the Signatures tab

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1032690

Student Information Leave Of Absence Information Supporting Documents

Supporting Document 1

Leave of Absence Documentation.pdf

Supporting Document 2

Supporting Document 3

Step 10:
Review any comments in the Comments field (if any)

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1032690

Student Information Leave Of Absence Information Supporting Documents w

STUDENT'S SIGNATURE

| am submitting this form which | confirm is true and submitted to the best of my ability.

* Signature: * Date:
Melissa Dominguez 2020-10-30
Comments:

INTERNATIONAL OFFICE SIGNATURE

In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

Approval . Denial

* Signature: * Date:
Comments:
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Step 11:
Check the box to verify University Policy stipulations have been met

INTERNATIONAL OFFICE SIGNATURE
# O approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

Approval ' Denial

* Signature: * Date:

Comments:

Step 12:
Select Approval or Denial to reflect your decision

INTERNATIONAL OFFICE SIGNATURE

In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

# Approval _ Denial

* Signature: * Date:
Alex Williams 2020-10-30 )
Comments:

Step 13: (Optional)

If you would like, leave a comment in the Comments field
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EIFULLERTON

INFORMATION TECHNOLOGY

INTERNATIONAL OFFICE SIGNATURE
In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

© Approval ' Denial

* Signature: * Date:
Alex Williams 2020-10-30 D
Comments:

-

Step 14:
When you are ready to submit, click on the Submit button

i

International Office Review
» Task Details Document Workflow Details

STUDENT'S SIGNATURE

| am submitting this form which | confirm is true and submitted to the best of my ability.

* Signature: * Date:
Melissa Dominguez 2020-10-30
Comments:

INTERNATIONAL OFFICE SIGNATURE
In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

© Approval * Denial

* Signature: * Date:
Alex Williams 2020-10-30
Comments:

Step 15:(Optional)

Leave a comment in the Comment (optional) field
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EIFGLLERTON

INFORMATION TECHNOLOGY

Confirm

You are going to perform the following action:

Submit

Comment (optional)

Step 16:
Click on the Confirm button

Confirm

You are going to perform the following action:

Submit

Comment (optional)

17:
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Click on the Done button

SUCCESS X

this The task has been completed ons ¢

2020-10-30

ASC

Step 1:
Login to AEM Inbox

Accessing AEM Inbox Items

Adobe Experience Manager

1~
Title Priority Description Assignee
e ASC Review Medium ASC-Reviewers
Step 2:

Select the document icon for the request you would like to work on

v ,
Priority Description Assignee
QMC Review Medium ASC-Reviewers
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EIFGLLERTON
oo o

The document icon will turn blue once it is selected

X, Delegate & Open
B0~ Inbox

tle Priority Description Assignee

@x Review  Medium pRp— . ASC-Reviewers

Click on the Proceed button to assign the request to yourself

A Assign to Self

By proceeding further, you are agreeing to assign this task

Step 4:

Click on the Leave of Absence Information tab
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aF

INFORMATION TECHNOLOGY

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031802

Student Information

Supporting Documents

Leave Of Absence Information

STUDENT INFORMATION
* Student Identification Number: * First Name: * Last Name: Telephone:
800123456 Jack Malik 714/123-4567
Street: City: State:
123 Abbey Road Fullerton CA
Zip Code: Email: Today's Date:
90017 jmalik@csu.fullerton.edu 10/26/2020

Degree or credential objective (e.g., M.A. History or Single Subject Credential, etc.):

Music (Performance),CRT.

Step 5:
Review the informati

on provided

equest For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1032363

Student Information | ~ Leave Of Absence Information J| Supporting Documents

GRADUATE DEGREE OR CREDENTIAL STUDENTS INFORMATION

Policy:

Students must be in good academic standing AND have completed at least six units (master's & DNP students) or eight units (Ed.D. students) toward the
degree, or if a credential student, students must have completed at least one semester of coursework in good academic standing, while in residence at Cal
State Fullerton in order to qualify for a leave. It is recommended that leave requests be submitted before the first day of classes for the semester being
requested.

Leave requests for two i require i i ion detailing the ci that make it i

or inadvisable to register for classes (e.g. doctor’s note, employer's verification, etc.). A leave of absence is normally not granted for longer than
two consecutive semesters. An approved leave does not extend the time limit imposed by the State for completing degree or credential
requirements. It also does not exempt students from new credential requirements imposed by the State regardless of catalog year.

ﬁason(s) for requesting a leave of absence (attach documentation, as appropriate).
Financial

Semester(s) being requested:

One Semester e
Spring 2021
Two semester = T
Select Term + Select Term
Have you taken a previous leave? YES * NO
) Fall Sprin
Semester(s) of any previous leave: HiRg
Select an Option 4  Select an Option

. /

© 2020 CSUF | All rights reserved
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INFORMATION TECHNOLOGY

Step 6:
Click on the Supporting Documents tab

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1032363

Leave Of Absence Information Supporting Documents

GRADUATE DEGREE OR CREDENTIAL STUDENTS INFORMATION

Policy:

Students must be in good academic standing AND have completed at least six units (master's & DNP students) or eight units (Ed.D. students) toward the
degree, or if a credential student, students must have completed at least one semester of coursework in good academic standing, while in residence at Cal
State Fullerton in order to qualify for a leave. It is recommended that leave requests be submitted before the first day of classes for the semester being
requested.

Leave requests for two consecutive semesters require appropriate substantial documentation detailing the circumstances that make it impossible
or inadvisable to register for classes (e.g. doctor’s note, employer’s verification, etc.). A leave of absence is normally not granted for longer than
two consecutive semesters. An approved leave does not extend the time limit imposed by the State for completing degree or credential
requirements. It also does not exempt students from new credential requirements imposed by the State regardless of catalog year.

Step 7:

Click on the attachment link to view the document provided

Request For Leave Of Absence

Case ID
Graduate and Credential Student Policy & Procedures: Click Here 1031302
Supporting Document 1
# Leave_of Absence UG.pdf
Supporting Document 2
Supporting Document 3
Step 8:
Click on the Signatures tab
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Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Student Information Leave Of Absence Information Supporting Documents

Supporting Document 1
Attach

Leave_of Absence_UG.pdf

Supporting Document 2

Attach

Supporting Document 3

Attach

Step 9: (Optional)

Provide a comment in the Comments field

STUDENT'S SIGNATURE

| am submitting this form which | confirm is true and submitted to the best of my ability.

* Signature: * Date:

Melissa Dominguez 2020-10-28

Commenits:

ASC COMMENT

Commenits:

—

Step 10:

When you are ready to proceed, click the Submit button
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ol

» Task Details Decument Workflow Details

ASC Review

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1032363

Student Information Leave Of Absence Information Supporting Documents

STUDENT'S SIGNATURE

| am submitting this form which I confirm is true and submitted to the best of my ability.

* Signature: * Date:
Jack Malik 2020-10-28
Comments:
L3 4
ASC COMMENT
Comments:

Information provided sufficient

Step 11: (Optional)

Leave a comment in the Comment (optional) field

Confirm

You are going to perform the following action:

Submit

atthie Comment (optional) ons sta

=
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EIFGLLERTON

INFORMATION TECHNOLOGY

Step 12:
Click on the Confirm button

Confirm

You are going to perform the following action:
Submit

Comment (optional)

Step 13:

Click on the Done button

® SUCCESS

The task has been completed
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Graduate Studies

Step 1:
Login to AEM Inbox

Accessing AEM Inbox Items

) Adobe Experience Manager

-miR Inbox
Title Priority Description Assignee
e |Nternational Office Review Medium International-Office-Reviewers
e Records Review Medium Records-Office-Reviewers
e Graduate Studies Review Medium Graduate-Studies-Reviewers

Step 2:
Select the document you would like to work on

Adobe Experience Manager

] v Inbox
Priority Description Assignee
raduate Studies Review Medium Graduate-Studies-Reviewers
[— 1T Studies Review Medium Graduate-Studies-Reviewers

The document will turn blue once selected

X, Delegate # Open
B~ Inbox

Priority Description Assignee

Graduate Studies Review Medium . Graduate-Studies-Reviewers
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EIFGLLERTON

INFORMATION TECHNOLOGY

Step 3:
Click on the Open button

Delegate Open
M Deleg p

o~ Inbox
Title Priority Description Assignee

Graduate Studies Review - p—  Graduate-Studies-Reviewers

Step 4:

Click on the Proceed button to assign the request to yourself

A Assign to Self

By proceeding further, you are agreeing to assign this task

Step 5:

For ease of view, click the Task Details link to close the side panel
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EIFULLERTON

INFORMATION TECHNOLOGY

<@ Submit

Graduate Studies Review

< Task Details Document Workflow Details
LAST ACTION TAKEN

Submit
Request For Leave Of Absence
G ID
ase
Graduate and Credential Student Policy & Procedures: Click Here 1031302
Description
Student Information Leave Of Absence Information Supporting Documents
Status
(©) ACTIVE
Start Date STUDENT INFORMATION
202010-28 133525
* Student Identification Number: * First Name: * Last Name: Telephone:
Task Attachments
Attach File(s)
Street: City: State:
Workflow
Leave Of Absence -
Zip Code: Email: Today's Date:
2020-10-21

Degree or credential objective (e.g., M.A. History or Single Subject Credential, efc.):

Undeclared/Credential Only, Postbaccalaureate Credential

Step 6:
Click on the Leave of Absence Information tab

~& Submit Close
International Office Review
« Task Details Document Workflow Details

Request For Leave Of Absence

Case ID
Graduate and Credential Student Policy & Procedures: Click Here 1031802
Student Information Supporting Documents
STUDENT INFORMATION
* Student Identification Number: * First Name: * Last Name: Telephone:
800123456 Jack Malik T41Zz567
Street: City: State:
123 Abbey Road Fullerton CA
Zip Code: Email: Today's Date:
90017 jmalik@csu.fullerton.edu 10/26/2020
Degree or credential objective (e.g., M.A. History or Single Subject Credential, etc.):
Music (Performance),CRT.
Step 7:
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EIFULLERTG

INFORMATION TECHNOLOG

Review the information provided

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Student Information |  Leave Of Absence Information || Supporting Documents

GRADUATE DEGREE OR CREDENTIAL STUDENTS INFORMATION

Policy:

Students must be in good academic standing AND have completed at least six units (master’s & DNP students) or eight units (Ed.D. students) toward the
degree, or if a credential student, students must have completed at least one semester of coursework in good academic standing, while in residence at Cal
State Fullerton in order to qualify for  leave. It is recommended that leave requests be submitted before the first day of classes for the semester being
requested.

Leave requests for two i require i i ion detailing the ci that make it i
or inadvisable to register for classes (e.g. doctor’s note, employer’s verification, etc.). A leave of absence is normally not granted for longer than
two consecutive semesters. An approved leave does not extend the time limit imposed by the State for completing degree or credential
requirements. It also does not exempt students from new credential requirements imposed by the State regardiess of catalog year.

Reason(s) for requesting a leave of absence (attach documentation, as appropriate): x

Financial

Semester(s) being requested:

One Semester 1

Select Term

-

Semester(s) of any previous leave:

2019

Two semester = =
Fall 2020 4 spring 2021
Have you taken a previous leave? YES NO
Fall Spring

4 Select an Option

J

© 2020 CSUF | All rights reserved

Step 8:
Click on the Supporting Documents tab

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Student Information Supporting Documents

GRADUATE DEGREE OR CREDENTIAL STUDENTS INFORMATION

Leave Of Absence Information Signatures

Students must be in good academic standing AND have completed at least six units (master's & DNP students) or eight units (Ed.D. students) toward the
degree, or if a credential student, students must have completed at least one semester of coursework in good academic standing, while in residence at Cal
State Fullerton in order to qualify for a leave. It is recommended that leave requests be submitted before the first day of classes for the semester being
requested.

Leave requests for two consecutive semesters require appropriate substantial documentation detailing the circumstances that make it impossible
or inadvisable to register for classes (e.g. doctor’s note, employer’s verification, etc.). A leave of absence is normally not granted for longer than
two consecutive semesters. An approved leave does not extend the time limit imposed by the State for completing degree or credential
requirements. It also does not exempt students from new credential requirements imposed by the State regardless of catalog year.

Step 9:
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Click on the attachment link to view the document provided

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Leave Of Absence Information Supporting Documents

Supporting Document 1

# I Leave of Absence UG.pdf

Supporting Document 2

Supporting Document 3

Step 10:
Click on the Signatures tab

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Leave Of Absence Information Supporting Documents
Supporting Document 1

Leave_of_Absence_UG.pdf

Supporting Document 2

Attach

Supporting Document 3

Step 11:
Review the information provided (if any) in the Comments field

A) Student's comments
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EIFUTT ERTON

INFORMATION TECHNOLOGY

B) ASC's comments

Request For Leave Of Absence

Case ID
Graduate and Credential Student Policy & Procedures: Click Here 1031302
STUDENT'S SIGNATURE

1:am submitting this form which | confirm is true and submitted to the best of my abilty.

* Signature: * Date:
Jack Malik 2020-10-21 (]
N
Comments:
If you need more proof, please et me know.
.
J
ASC COMMENT
Comments: D
g

GRADUATE STUDIES SIGNATURE
In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

Approval * Denial

* Signature: * Date:

Comments:

Step 12:
Scroll down to the Graduate Studies Signature section

Indicate your decision by selecting Approval or Denial

GRADUATE STUDIES SIGNATURE

In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

q Approval ' Denial

* Signature: * Date:
Adrian Williams 2020-10-28 D
Comments:

Step 13: (Optional)

Leave a comment in the Comments field
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EIFULLERTON

INFORMATION TECHNOLOGY

GRADUATE STUDIES SIGNATURE

In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

© Approval ' Denial

* Signature: * Date:
Adrian Williams 2020-10-28
Comments:

=

Step 14:

When you are ready to submit, click on the Submit button

& Submit X, Delegate
Graduate Studies Review
» Task Details Document Workflow Details
A
ASC COMMENT
Comments:
A
GRADUATE STUDIES SIGNATURE
In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy
© Approval ) Denial
* Signature: * Date:
Adrian Williams 2020-10-28 |:J
Comments:
L3

Agree with ASC assessment / decision.

Step 15: (Optional)

Leave a comment in the Comment (optional) field
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EIFGLLERTON

INFORMATION TECHNOLOGY

Confirm

You are going to perform the following action:
Submit

Comment (optional)

Step 16:
Click the Confirm button

Confirm

You are going to perform the following action:

Submit

Comment (optional)
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Step 17:
Click The Done button

SUCCESS X
fthige The task has been completed ons ¢
2020-10-28
| %

Records Review

Step 1:
Log into the AEM Inbox

Accessing AEM Inbox Items

(£3) Adobe Experience Manager

g~ Inbox
L3
Title Priority Description Assignee
e Records Review Medium Records-Office-Reviewers
e INternational Office Review Medium International-Office-Reviewers

Step 2:
Select the document you would like to work on
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Adobe Experience Manager

Inbox
L3
Priority Description Assignee
B Records Review Medium Records-Office-Reviewers

e |Nternational Office Review Medium International-Office-Reviewers

0~

The document icon will turn blue once selected

-~ Inbox
Priority Description Assignee

Medium Heawon, Na 885727418 Records-Office-Reviewers

== |Nternational Office Review Medium Jongeui, Kim 886689306 International-Office-Reviewers

Step 3:
Click the Open button

0~ Inbox
Title Priority Description Assignee
Records Review Medium Heawon, Na 889727418 Records-Office-Reviewers
== |Nternational Office Review Medium International-Office-Reviewers

Jongeui, Kim 886689306

Step 4:
Click the Proceed button to assign the request to yourself
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ON

— Assign to Self o

By proceeding further, you are agreeing to assign this task t elf

Cancel

Email:

- - - e 2020-10-21

Step 5:
Click on the Leave of Absence Information tab

~& Submit X, Delegate Close

International Office Review

« Task Details Document Workflow Details

Request For Leave Of Absence

Case ID
Graduate and Credential Student Policy & Procedures: Click Here 1031802
STUDENT INFORMATION T
* Student Identification Number: * First Name: * Last Name: Telephone:
800123456 Jack Malik 714/123-4567
Street: City: State:
123 Abbey Road Fullerton CA
Zip Code: Email: Today's Date:
90017 jmalik@csu.fullerton.edu 10/26/2020
Degree or credential objective (e.g., M.A. History or Single Subject Credential, etc.):
Music (Performance),CRT.
Step 6:
L]
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Review the information provided

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031802

Student Information | ~ Leave Of Absence Information Supporting Documents

GRADUATE DEGREE OR CREDENTIAL STUDENTS INFORMATION

Policy:

Students must be in good academic standing AND have completed at least six units (master’s & DNP students) or eight units (Ed.D. students) toward the
degree, or if a credential student, students must have completed at least one semester of coursework in good academic standing, while in residence at Cal
State Fullerton in order to qualify for a leave. It is recommended that leave requests be submitted before the first day of classes for the semester being
requested.

Leave requests for two i require i i ion detailing the cil that make it il

or inadvisable to register for classes (e.g. doctor’s note, employer’s verification, etc.). A leave of absence is normally not granted for longer than
two consecutive semesters. An approved leave does not extend the time limit imposed by the State for completing degree or credential
requirements. It also does not exempt students from new credential requirements imposed by the State regardless of catalog year.

ﬁzason(s) for requesting a leave of absence (attach documentation, as appropriate) \
Financial

Semester(s) being requested:

One Semester e
Spring 2021 )
Two semester e 1
Select Term v Select Term v
Have you taken a previous leave? YES - NO
. Fall Sprin
Semester(s) of any previous leave: pring
Select an Option v Select an Option v

. J

Step 7:
Click on the Supporting Documents tab

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Student Information Supporting Documents

GRADUATE DEGREE OR CREDENTIAL STUDENTS INFORMATION

Leave Of Absence Information Signatures

Students must be in good academic standing AND have completed at least six units (master's & DNP students) or eight units (Ed.D. students) toward the
degree, or if a credential student, students must have completed at least one semester of coursework in good academic standing, while in residence at Cal
State Fullerton in order to qualify for a leave. It is recommended that leave requests be submitted before the first day of classes for the semester being
requested.

Leave requests for two consecutive semesters require appropriate substantial documentation detailing the circumstances that make it impossible
or inadvisable to register for classes (e.g. doctor’s note, employer’s verification, etc.). A leave of absence is normally not granted for longer than
two consecutive semesters. An approved leave does not extend the time limit imposed by the State for completing degree or credential
requirements. It also does not exempt students from new credential requirements imposed by the State regardless of catalog year.

Step 8:
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Click on the attachment link to view the document provided

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Leave Of Absence Information Supporting Documents

Supporting Document 1

# I Leave of Absence UG.pdf

Supporting Document 2

Supporting Document 3

Step 9:
Click on the Signatures tab

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Leave Of Absence Information Supporting Documents
Supporting Document 1

Leave_of_Absence_UG.pdf

Supporting Document 2

Attach

Supporting Document 3

Step 10:
Review the information provided (if any) in the Comments sections:

A) Student's Comments
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B) ASC's Comments

C) Graduate Studies' Comments

Request For Leave Of Absence

Case ID
Graduate and Credential Student Policy & Procedures: Click Here 1031302
Student Information | - Leave Of Absence Information Records Office Signature

STUDENT'S SIGNATURE

1 am submitting this form which | confirm is true and submitted to the best of my abilty.

* Signature: * Date:

Administrator 2020-10-21 |5

N\
Comments:

. 7
ASC COMMENT

N
a Comments:

\

( GRADUATE STUDIES SIGNATURE \
In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

Approval  Denial

* Signature: * Date:
Melissa Dominguez 2020-10-28 (e
Comments:

Agree with ASC assessment / decision.

. J

©2020 CSUF | All rights reserved

Step 11:
Click on the Records Office Signature tab

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

Leave Of Absence Information Supporting Documents Signatures Records Office Signature

STUDENT'S SIGNATURE

| am submitting this form which | confirm is true and submitted to the best of my ability.

* Signature: * Date:

Administrator 2020-10-21

Step 12:

Check the box to verify the request meets the University Policy stipulations

Leave of Absence Faculty Guide - Graduate Credential International // Downloaded: 11-14-2023 // Page 30

Disclaimer: This document is only valid as of the day/time when it is downloaded. Please view the original web document for the
current version.



EIFULLERTON

INFORMATION TECHNOLOGY

Request For Leave Of Absence

Case ID
Graduate and Credential Student Policy & Procedures: Click Here 1031302
Leave Of Absence Information Supporting Documents Records Office Signature

RECORDS OFFICE USE ONLY

# O approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy
Approval ‘' Denial

* Signature: * Date:

Comments:

Your signature will populate upon checking the box

RECORDS OFFICE USE ONLY

In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

Approval ' Denial

* Signature: * Date:
Cameron Smith 2020-10-28
Comments:
P
Step 13:

Indicate your decision by selecting Approval or Denial
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RECORDS OFFICE USE ONLY

In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

# I " Approval _ Denial I

* Signature: * Date:
Cameron Smith 2020-10-28
Comments:

Step 14: (Optional)

Leave a comment in the Comments field

RECORDS OFFICE USE ONLY
In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

© Approval  Denial

* Signature: * Date:
Cameron Smith 2020-10-28
Comments:

=l

Step 15:
When you are ready to submit, click on the Submit button
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=& Submit M. Delegate

Records Review
» Task Details Document Workflow Details

Request For Leave Of Absence

Case ID

Graduate and Credential Student Policy & Procedures: Click Here 1031302

RECORDS OFFICE USE ONLY
In approving this request, my signature confirms that this leave of absence request meets the stipulations stated in the University Policy

© Approval ) Denial

* Signature: * Date:
Melissa Dominguez 2020-10-28
Comments:

Step 16: (Optional)

Leave a comment in the Comment (optional) field

Confirm

You are going to perform the following action:

Submit

atthie Comment (optional) ons sta

=

Cancel Confirm
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Step 17:
Click the Confirm button

Confirm

You are going to perform the following action:
Submit

Comment (optional)

Step 18:

Click on the Done button

® SUCCESS

The task has been completed
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Need More Help?

For questions or assistance, please contact the IT Help Desk at:
helpdesk@fullerton.edu
657-278-7777
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