PCl Asset Inventory

This article contains step-by-step instructions with screenshots for how to manage your
department's PCl asset inventory in Smartsheet.

@ Link to PCl Asset Inventory: https://dynamicview.smartsheet.com/views/
d8194117-b9d3-4337-a3d4-8f528dc61c4f
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How to Add an Asset

Step 1: Click on the New button (in blue at the top right corner)

= Smartsheet Dynamic View o @

PCI Assets

¥ Search (480f 1003) ~ = = i i} m
Assat Name Area T AssetTag Cotegory  Type /A/

AFWEBPAY administrative Systems F Hardware SErver

AFITDB Administrative Systems a Hardwane Server
Rachel Lasser Administrative Systems 00550754 People Staff
AFPROOS-WICO-HLP Admimistrative Systems .3 Hardwade Works1son
aftsa’l-w10m Adrministrative Systems 8z Hardwane ‘Worksistion
AFITPROGI-WINE Admirisiralive Systems a3 Hirdwiange Warkstalion
Haskowin 10 Administrative Systems a4 Hardwaine Worksiation
AFITEYSWID Administrative Sysiems a5 Hardwane ‘iarkstiation

Step 2: A Details panel will appear to the right of the screen. Fill in all relevant fields for the asset.
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Smartsheet Dynamic View

PCI Assets Details
Data
¥ Search (480l 1003) - B = 1 S—
Asset Name
Asset Name Area T Asset Teg
Admin-PC
Jessica Miller Administraiive Sysiems BOOSON 6T
Jewel Cachola Administrative Systems 891907354 Dnson
Administration and Finance X -
Jocelyn Apanie Administrative Systems 806712
. Aren
Kdcy Contrenas Administrative Systems 888758354
Admirestrative Systems X =
Lauren Heshmat Administrative Sysiems BA%35067!
Asset Tag
Leake Flores Admnistrative Systems B9020464
123456
Lisa Penunuri Administrative Systems BO043629
Category
Lyrine’ Des Liefres Administrative Syslems BIRSASDT
Software -
Pauline Laverde Administrative Systems BOEE441]
Type
Rizull Fagardo Administrative Systems BET58027
Workstation L
Shelly Liu Administrative Systems 88768017
Fetus
Sophia Jones Adminisirative Syslems 88858308
Active X
Ediisan Lim Administrative Systems BOO54341
Shirley Chow Administrative Systems 9193444 Discard Changas ﬂ

Step 3: Click on the Save button (in blue at the bottom right corner)

Details ®
Data

Asset Name
Admin-PC
Divison
Administration and Finance X -

Area

Administrative Systems x -

Asset Tag

123456

Category

Software X -

Type

Workstation x -

Status

Active x -

Discard Changes
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How to Edit an Asset

Step 1: Locate the asset you want to modify. Click on the asset (anywhere on the row)

RFGTiERTON

Smartsheet Dynamic View

PCl Assets
Y Search (480of1003) v §E = L

Asset Name Area Y Asset Tag Category Type
AFWEBPAY Administrative Systems 2 Hardware Server
AFITDE Administrative Systems 3 Hardware Server
Rachel Lasser Adminlstrative Systems 200590754 People Staff
AFPROGA-W10-LP Administrative Systems 81 Hardware — Workstation
aftsal-wiom Administrative Systems 82 Hardware Woarkstation
AFITPROGI-WINS Administrative Systems 83 Hardware Workstation
ljaskowin10 Administrative Systems a4 Hardware Workslalion
AFITSYS-W10 Administrative Systems 85 Hardware Workstation
AFPROGZ-W10-LP Administrative Systems Bk Hardware Workstation

Step 2: A panel to the right of the screen will open. Make modifications to the fields you need to

edit.
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PCI Assets Li ]

¥ Search (48 of 1003) + S8 =

Asset Mame

AFWEBPAY

AFITDE

Fachel Lasses
AFPROGAWID-LP
afsal-wibm
AFITPROGIWAINGE
tjaskwin B
AFITSYSWID
AFPROGZ-WID-LP
Snipa IT

WS SOL Server 2017
afitdbudbo FinandclalSenvices. o
Kol Lud

Mol Runcie

Area

Administrative Systems
Administrative Systems
Administrative Systems
Administrative Systems
Administrative Systerrs
Adrministrative Systerms
Adrministrative Systerms
Adrinistrative Systerms
Ademinigtrative Sygneme
Admministralive Syeterms
Admministralive Syeterms
Admministralive Syeterms
Admministrative Syaterms

Adrninistrative Systenms

Asset Tag
4

3
BODS2075H
&

B2

B3

Ba

BS

]

104

126

85
BFO0L67.
39‘318501

Details
Data

Asget Nafe

AFWEBPAY

Divison

Adminisiration and Finance

Aren

Administrative Systems

Asset Tag

2
Catagory

Harchwane

Sonier

Supplier

Step 3: Click on the Save button

Details
Data

Switch Port

Switch Name

Data Jack

LogRythm Installed

IMEI

Phone #

SIM ID#

(in blue at the bottom right corner)

Discard Changes
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